SOUTH SEATTLE COLLEGE – GEORGETOWN CAMPUS










http:// georgetown.southseattle.edu/general/facilityrentals.aspx
6737 Corson Ave. S., Seattle, WA  98108-3450   phone 206.934.5350   fax 206.934.7949
Email:  Betsy.McConnell-Gutierrez@seattlecolleges.edu
REQUEST FOR USE OF FACILITIES

NOTICE:
Applicants, organizations, participants and guests shall abide by all College rules and regulations.

Please Complete All Items





Today’s Date: ______________________________
Date(s) of Request and Day(s) of Week 





                            



Contact Person Requesting Scheduling of Event 










Phone 

     

FAX

          

E-Mail








Sponsor of Activity/Department












  FORMCHECKBOX 
 College-Connected Activity    How





      
       FORMCHECKBOX 
 Non College-Connected Activity

 Address/Mail Stop







City


Zip



Additional Billing Information: 












Description of Activity













Set-Up Time                      FORMCHECKBOX 
a.m.   FORMCHECKBOX 
p.m.          Start Time                     FORMCHECKBOX 
a.m.   FORMCHECKBOX 
p.m.        End Time                          FORMCHECKBOX 
a.m.   FORMCHECKBOX 
p.m.
Number of Participants 




  
Approximate Number of Vehicles 



       

Fill in where applicable
Facility Requested: 


Equipment Requested:



 FORMCHECKBOX 
Classroom                                       


 FORMCHECKBOX 
Projector




 FORMCHECKBOX 
Conference Room                  


 FORMCHECKBOX 
TV/DVD/VHS




 FORMCHECKBOX 
Conference Phone C207                 
       

 FORMCHECKBOX 
Microphone C111




 FORMCHECKBOX 
Computer Lab A120


 FORMCHECKBOX 
Wireless Access





 FORMCHECKBOX 
Other                                              


 FORMCHECKBOX 
Other





Room Setup:   FORMCHECKBOX 
 Classroom style  FORMCHECKBOX 
 Pods  FORMCHECKBOX 
 Theater style  FORMCHECKBOX 
 Other (please describe: ________________________________)

	NOTE:  WE DO NOT SUPPLY COFFEE, COPY SERVICES OR FLIP CHART PAPER


OFF CAMPUS ORGANIZATIONS: Applicant shall protect, indemnify, and hold the College harmless from and against any damage, cost or liability for any and all injuries to persons or property arising from acts or omissions of applicant, his employees agents or sub-contractors, howsoever caused.

(Date




(Signature










Basic Rates:
$150  Per classroom per day 

$75  Per classroom for half day 


$300  Computer lab 


$300  Large event space C110 and C111 combined full-day rate 


$400  Large multi-purpose room C122 
$75  Audio/Visual media charge
Parking is available for $3.00 a day.  Attendees pay at the parking kiosk located in front of Colin Educational Hall.
PLEASE NOTE: 24 hour cancellation in order to void billing.
REV110315

